1. O6mue nonoKenus

I.1. Hacrosimee Ilonoxkenne o6 aiMUHHCTPATHBHO-XO3SHCTBEHHON YacTH
rocyaapCTBEHHOTO O10/DKETHOTO NpodeCCHOHATLHOTO o6pa3oBaTenbHOrO
yupexaenuss KpacHomapckoro kpass «llalikOBCKHH — CeNbCKOXO3SHCTBEHHBIH
kommerk» (nanee - Ilonoxkenue, xosnexn) paspaboOTaHO B COOTBETCTBHH C
DenepanbibiM 3ak0HOM 0T 29 nexabps 2012 r. Ne 273-03 «O6 obpasoBanun B
Poccuiickoit ®enepaiun», ycTaBoM KOJUIEIKa M perIaMeHTHPYeT Ha3HadeHue, LelH,
3ajayd, QYHKUMH, IIpaBa, OTBETCTBEHHOCTH W  OCHOBBI  HESTENBHOCTH
8AMHHHCTPATUBHO-X03HCTBEHHON YaCTH KOJUIEMKA.

1.2, AZIMMHHCTPAaTHBHO-XO3SHCTBEHHas uacTh Kosnemka (manee - AXY)
ABJIACTCA CTPYKTYPHBIM IOIpA3JEIeHHEM KOJUIEIKa, OCHOBHON LENBI0 KOTOPOro
ABJIAeTCs obecneyenue becriepeboiHOro GyHKUHOHHPOBAHUS CITYKO KOMMYHAILHOIO
X038HCTBA M KU3HeoOecmedeHHs, CHAONKEHUs] XO3SHCTBEHHBIMH ¥ MPOYHMH
TOBApaMH, 6€30IIaCHOM KH3HEAEATEILHOCTH KOJLISKA.

1.3, AXY Bo3riaBisieT 3aMecTHTENb AMPEKTOpa 1O aIMHHMCTPATHBHO-
XO3SHUCTBEHHOH paboTe, KOTOPBIH Ha3HAYAETCs Ha NODKHOCTH IIPUKA30M IUpEKTOpa
KOJUIEKA M HEMOCPEACTBEHHO NOAYMHACTCS JUPEKTOPY KOJUIEIDKA.

1.4, B cocraB AXY BXOAAT: KOMEHIAHT, 3aBEAYIOLIMN OOLIEKHUTHEM,
KJIa[OBIIMK, BOJUTENH, 3JIEKTPOMOHTEP, CAaHTEXHHK, pabouue 110 KOMILIEKCHOMY
00CITyKHBaHHIO 3IaHHH.

1.5. Becb wrarusiif cocrap AXY nogunHseTcs 3aMECTUTENIO JHUPEKTOpa Mo
A4JIMHHHCTPATHBHO-X03UCTBEHHON paboTe.

1.6. Crpyxtypy ¥ wmrtatel AXY yTBepxaaeT AMPEKTOp KOJUIEIKa C YYETOM
06bEMa paboThl, B COOTBETCTBHH C YCTAHOBJIEHHBIMH HOPMATHBAMM YHCIEHHOCTH
CIENMATMCTOB U CIYXKallKX.

2. 3anayu AXY

2.1. OcroBHble 3agaun AXY:

- CO3/laHMEe YCIIOBMH IS JKM3HeoDecrneuyeHus HMYIIECTBEHHOIO KOMILIEKCa
KOJLTe KA,

- YKpeIneHue MaTepHanbHOi 6asbl KoLIemKa;

- obecrievuenne Ka4ecTBEHHOM paGoThl BceX KOMMYHUMKALIMHA U CHCTEM;

- MPOBEJEHHE CBOEBPEMEHHBIX PEMOHTHLIX pabor;

- COZepXaHWe NOMELICHHH U IIpHJIeralolieil TeppUTOPHH B HAUIEXAILEM
CaHWTAPHOM IOpPSIKE;

- obecrnieyeHue NPOTHBOIIOKAPHOM Be3011acHOCTH;

- ONTHUMHM3ALKUA B3aHMOACHCTBUS C OCTABIIMKAMH KOMMYHAIBHBIX YCIIyT;

- obecneyenne NPONYCKHOTO PeXXHMa Ha TEPPUTOPHH KOJLIEXKA.

3. DOyaxoun AXY

3.1.  AXY, ucxons M3 MOCTABIEHHBIX Nepel Hell 3anay, OCYIIECTRISET



crenyiomye GyHKIuy:

- obecneunsaer becriepeboitHyro paboTy cmyx6 u noapasjeNeHuH Koemka
[10 BOIIPOCaM XO3AHCTBEHHOU 1 OLITOBOM [eATe/IbHOCTH,

- 0becrevMBaeT MaTepHAbHO TEXHUYECKOE OCHALIEHHE KOJUTEKA;

- obecrneynBaeT Ka4eCTBEHHOE GYHKUHOHUPOBAHKE CHCTEM
IPOTHBONOKAPHOM CHI'Hanu3auuy, CHCTEMBI «IKCTPEHHOTO BBI30Ba»
IpaBOOXPAaHUTEILHBIX OpPraHOB, CHCTEM BHYTPEHHEIO M HApPYKHOrO BHJIEO
Habmonenus;

4. IIpaBa u o6s3aHHOCTH paGoTHHKOB AXY

4.1. Pabotruky AXY uUMeIOT Npaso Ha:

- COLMAlbHBIE TapaHTHH M JbIOTHI, YCTAHOBJEHHBIE 33aKOHOJATEIHCTBOM
Poccuiickoii ®enepannu;

- BHOCHTh  TPENJTIOKEHUS 110  COBEPLIGHCTBOBAHWIO  aJAMMHHCTPATHBHO-
XO3AACTBEHHON NEATENBHOCTH KOJLIEIKA;

- YYacTHe B YIIPABIEHUAY KOJUIEIKEM.

4.2. Paboruuku AXY o6s3aHbl:

- BBINIOJIHATD BO3JI0KEHHbIe HAa AXY QyHKUUM U 3a/1a4H;

- CBOGBPEMEHHO ¥ KBJIM(HIMPOBAHHO BBITONHATE IIPUKA3bI, PACHIOPSIKEHHS
PYKOBOACTBA KOJUIEJDKA, JEHCTBYIONIHE HOPMATHBHO-NPABOBbIE AKThl 110 CBOEMY
NpoQUIIO AeSTeNbHOCTH;

- PaLMOHANBLHO U 3((EKTHBHO HCIOIB30BATE MATEPUAIbHbIE M (DHHAHCOBBIE
pecypchl,

- NOANEPXKUBATh TPYHOBYIO M HCMOJHHUTEABCKYIO [MUCHHILUIHHY B AXY,
obecrie4nBaTh BRIIONHEHHE CBOMX QYHKLMOHATBHEIX 06s3aHHOCTEH;

- cob/ofaTh MpaBHIa BHYTPEHHErO TPY/AOBOIO pACHOpSKa, CAHHUTAPHO-
SMHUASMUONIOTHIECKOI0 PEXHUMa, IIPOTHBOMOKAPHOH 0e30MacHOCTH W TEXHUKH
Oe3omacHoCTH;

- BECTH IOKYyMEHTAlMIO, MPEIyCMOTPEHHYIO IeHCTBYIOIIMMH HOPMATHBHO-
IIPaBOBBIMH aKTaMH;

- IPE/ICTABNIATH B YCTAHOBJIEHHOM MOPSAJKE NOCTOBEPHYIO CTATHCTHYECKYIO M
HHYI0 HHOpMaLHIO 0 AesTensHocTH AXY;

- obecrieyrBath roToBHOCTH AXY K paboTe B YCNOBHAX Ype3BHIYAHHBIX
CUTYaluM.

4.3. 3a HeHaanexallee KHCIOJHEHHE JOIDKHOCTHBIX OOS3aHHOCTEH U
HapynIeHHe TPYAOBOH NMCUMILIMHBI KaX bl paboTHUK AXY HeceT OTBETCTBEHHOCTD
B MOPSJIKE, IPEAYCMOTPEHHOM JSHCTBYIOUIMM 3aKOHO1AaTEIbCTBOM.

4.4. Pabotauxn AXY HecyT nepCOHANbHYI) OTBETCTBEHHOCTH 3a nepenady
HHGOPMALIUH, KOTOPas He MOAIEKAT PasrIalleHHIo, B COOTBETCTBUH C JTOKATLHEIMYU
HOPMAaTHBHBIMH aKTAMH KOJUICIKA, TPETHUM JIHIEM.



5. Pyxosogutennr AXY

5.1  Pyxosomutens AXY ocyuiecrisier caenyomue I0THOMOYHS

- PYKOBOAMT  BceH  gesrenbHocThro  AXY,  HeceT  NepCOHATBHYIO
OTBETCTBEHHOCTD 3@ CBOCBPEMEHHOE ¥ KAYECTBEHHOE BBIIIOJIHEHUE BO3JIOXKEHHBIX HA
AXY 3anay 1 QyHKUui;

- OCyUIeCTBJIsIET B TIIpedeiax cBoef KoMmueTeHUMH OQYHKUMHA YyIPABJICHUS
(nIaHMpOBAHMs, OpPraHM3allMHM, MOTHBALMH, KOHTPOJS), IPUHUMEET pPEIIEHUS,
obs3arensHble s BeeX paborHukoB AXY;

- pacripefiesifeT (QyHKUWOHAIbHbIE OOS3aHHOCTH M OTAENbHbIE [OPYYEHHS
Mmexay paborHuxamum AXY, ycTaHaBIMBaeT CTENeHb HX OTBETCTBEHHOCTH, [pH
HeOOXOOMMOCTH BHOCHT IIPEUIOKEHHS JUPEKTOpY Kouleika o0 M3MEHeHHH
HOJDKHOCTHBIX HHCTPYKLIMH NTOAYMHEHHBIX eMy PabOTHHKOR;

- BHOCHT JUPEKTOPY KOJIEKa IPEIIOKEHUS 110 COBEPIIEHCTBORAHUIO PaboThl
AXY, onTUMHU3ALKHN € CTPYKTYPhI U IUTATHON YHCIAEHHOCTH;

- FOTOBUT M  MpEACTaBIsieT OUPEKTOpY  Kojule[ka  HMH(DOPMaLHOHHO-
QHAIMTHYECKME  MaTepuanbl O COCTOSHHH W MepCrieKTHBax  YKperuleHus
MaTepHalibHO-TEXHUIECKOH 6a3bl;

- MOJTy4aeT MOCTYNAKOIIKE B KOUIEIK JOKYMEHTbl M HHble MHGOPMALMOHHBIE
MaTepuaibl MO0 CBOEMY  MpohHII0  JEeATENbHOCTH UL O3HAKOMIIEHHS,
CHCTEMATH3MPOBAHHOTO Y4eTa i HCIONIb30BaHus B paboTe;

- 3aMIPalIMBAET ¥ MONY4aeT OT CTPYKTYPHBIX NoipasfeeHudt uHbopMaluio,
HeoOXOIMMYIO JUTS BBITIOJIHEHHS BO3IOKEHHBIX 33484 M QYHKIIUM;

- BHOCHT  MNpPENJIOKEHHMS 10  COBEPIUCHCTBOBAHHIO  aJMHHUCTPATHBHO-
XO3AMCTBEHHOHN CUCTEMBI B KOJUIEKA.

- Y4aCTBYeT B COBEIIAHHAX MPH PACCMOTPEHMH BOIPOCOB, OTHECEHHBIX K
KomnereHuuu AXY.

- Y4aCTBYeT B IIEPCIEKTUBHOM M TEKYLIEeM [UIaHHPOBaHKH JesTenbHocTH AXY,
a TaxKe NOATOTOBKE MMPHKA30B, PACIIOPSDKEHHH M HHBIX TOKYMEHTOB, KacaloIUXCs
BO3/I0KeHHBIX HA AXY 33124 B QyHKIHH;

- IPUHAMAET  HEOOXOAMMbIE  Mepbl JUld  YIYYIIEHHS  MarepHalbHO-
TeXHUYECKOro M MH(OPMALMOHHOTO O0ecreveHus, YCIOBHM TpyHa, NOBBILIEHUS
NpOQECCHOHATBHON MTOATOTOBKH paboTHHKOB AXY;

- ydactByeT B nojabope M paccraHoBke kanpoB AXY, BHOCHT HUpEKTOpPY
KOJIIeKa NPEANIOKEHUS O MOOLIPEHHH U HANOXKEHUH JAMCLMIUIMHAPHBIX B3bICKAHUM
Ha pabotHukoB AXY, HanpaBneHuM MX Ha NEPENOATOTOBKY H MOBbIIIEHHE
KBaNUUKAHHT;

- COBEPILICHCTBYET CHCTEMY TPY/OBOH MOTHBaLMK paboTHHKOB AXY;

- OCYIIECTB/SAET KOHTPOJb HMCIOJHEHHS NONYMHEHHBIMHM eMy pabOTHHKAMH
CBOMX JOJDKHOCTHBIX 00s38HHOCTEH, COOMIONEHHS TPYAOBOW [JHCUMIUIMHBL U
nearenbHoctd AXY B uenom.

5.2. PykoBomutens AXY HeceT 11epCOHATBHYIO OTBETCTBEHHOCTD 3a:

- BHIIOJIHEHHE BO3JIOXKEHHBIX Ha NToJpasaeneHne GyHKIMH ¥ 3a1a4;

- PalMOHANbHOE U (P GEKTUBHOE HCIIONb30BAHHE MATEPHAIILHBIX, (DHHAHCOBBIX
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U KaJpOBLIX PECYpPCOB;

- COCTOSHHE TPYHNOBOM M MCIIONHUTENBCKOH JAMCLMIUIHHBI, BBINOJHEHHE
paboruukamu AXY cBOUX QYHKUHOHATBHBIX 06S3aHHOCTEH;

-cobmonenne pabotemkaMu  AXY npaBun  BHYTPEHHero TPYIOBOrO
pacnopsiika, CaHUTapHO- MPOTHBOIIMHAEMHOIOTHIECKOTO PEXHMa, NPABUI M HOPM
OXpaHbl TPYZa, TEXHUKH Ge30MacHOCTH, IPOTHBOTIOKAPHOH GE30MacCHOCTH.

5.3. Pyxosomutens AXY B3auMomeHcTByeT co BcemM CTPYKTYPHbBIMH
NOJpasNeNneHUAMH  KOJUIEJKA, a  Takke ¢  JPYTMMH  OpraHu3alusMu,
obecne uBaOLMMU XO3AHCTBEHHBIE, OBITOBBIE, KOMMYHATbHBIE U JPYTHE YCIIyTH B
paMKax 3aKJrO4E€HHBIX TOTOBOPEHHOCTEMN.,

6. 3aK/JI04HTEIbHAS YACTh

6.1. Yupexjesne HMeeT NpaBo JONOJHATE U M3MEHSTh OTHENbHBIE CTATHH
AanHOro IlonoXKeHus, He MPOTHBOpEUaIHe 1eHCTBYIOMEMY 3aKOHOJATENbCTRY.

Bce n3menenus u fononsenus K HactosueMmy [ToNo)eHHIO yTBEPKIAIOTCS
PYKOBOJIUTENEM KOJLIeKa.

6.2. Hacrosuuee IMonoxeHne BCTynaeT B CHITy C MOMEHTA €r0 YTBEPKACHHS H
IeACTBYeT 10 HEOOXOAUMOCTH €ro epecMoTpa.



